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Obmue nosoxkenus oraea nupopmanun
1.1. Otaen uadopmanuu SBISETCS CaMOCTOSTENBHBIM CTPYKTYPHBIM ITOpa3/ie/ICHHeM TeXHUKyMa.
1.2. Otnen co3aercs U THKBUAUPYETCS MPUKA30M AUPEKTOpPA TEXHUKYMA.
1.3. Otnen noq4uHSETCS HENOCPEACTBEHHO TUPEKTOPY TEXHHKYMA.
1.4. PyKOBOACTBO MOAPA3IeICHUEM:
Otzaen Bo3riiaBiseT HaYaIbHUK, Ha3HAYAEMBIH Ha JOJDKHOCTH IPHKA30M JUPEKTOpa TEXHUKyMa
®  OO6sa3aHHOCTH pabOTHUKOB OT/IENa ONPENEIISIOTCS (paclpeIeNAIOTCs ) HaYaIbHUKOM OT/IeNa.
e Paboruku otaena uHGOpPMANMKM HA3HAYAIOTCS HA JO/DKHOCTH H OCBOOOXKHAIOTCS OT
JOJDKHOCTE! MPUKA30M JUPEKTOPA TEXHHKYMA.
CrpykTypa otaea HaGopManuu
2.1. CocTaB ¥ IITaTHYIO YUCICHHOCTH OTJENa MH(MOPMALMK YTBEPXKIAET JUPEKTOP TeXHUKyMa, HCXOIM
W3 YCJIOBMHM M OCOOEHHOCTEH NEATENPHOCTH TEXHHKyMa IO IPEJCTaBJICHHIO HadalbHHMKa OTAENa
HMH(pOPMAIIMH U 110 COTTIACOBAHMIO C OT/IEJIOM KaJpOB.
2.2. B cocTaB oTnelia BXOIAT
e  HavanbHuk otzesa HHQOPMAIHH;
e  [Iporpammuct;
e  JlabGopaHThI,
2.3. HavanpHuk otena uH(popMaIuu pacnpeaenser 00s3aHHOCTH MEXKIY COTPYIHHKAMH.

3anaum u pynkuun otaena nHGoOpMaHH

3.1. Opranusanms paboTHI ¢ HCTIOIb30BaHUEM HOBBIX MH(OPMAIMOHHBIX TEXHOJIOTHH 10 00ecredeHuIo
y4eOHOro npolecca ¥ CTpyKTyp TEXHHKYMa;

3.2. Oka3zanue NOMOIIM B peaM3alliy y4eOHOro Ipoiiecca Ha OCHOBE IPHMEHEHHs: HH()OpMaIMOHHBIX
TEXHOJIOTMH, Ha 0ase MyJIbTUMEIMHHOH, KOMIBIOTEPHOH, aylHMOBH3YyalbHOH M OpraHM3allHOHHOM
TEXHUKH.

3.3. AHaiM3  HMMEIOUMMXCS ~ MHHOBAallHOHHBIX  00pa3oBaTelbHBIX  TEXHONOTHH B cdepe
npodecCHOHATBHOr0 00pa30BaHusL, IS OCIIEAYIOMEro UX BHEAPEHUS B y4eOHBINA pomecc.

3.4. ConelictBe B BBIpaOOTKE pEKOMEHIALMM JUIS MCIOJNB30BaHHS Yy4eOHO-METOAUYECKHX H
MH()OPMAIHOHHO-CIIPABOYHBIX MaTePHANIOB B cepe 00pa3oBaTeIbHEIX TEXHOJIOTHA.

3.5. UccnenoBanue chepbl HHGOPMAMOHHBIX YCIyr IS MX IOCIEXYIOIEro BHEAPEHHS B yueOHBIH
npouecce:

e  KOMIBIOTEPHO-OPHEHTHPOBAHHBIX WH(MOPMAIMOHHBIX MU CIPABOYHBIX CHCTEM, KOMITBIOTEPHBIX
y4eOHHKOB ¥ y4eOHO-METONWYECKHX IOCOOMH C KOMIIBIOTEPHBIM COIPOBOXKICHHEM,
KOMITBIOTEPHBIE TECTHI;

¢  OOyvaromux KOMIUIEKCOB Ha OCHOBE HCIIOJb30BaHUS ayAHOBU3YAIBHOH TEXHUKH;

e  HudopmanuoHHEIX U 00pa30BaTe/IbHBIX pecypcoB MHTepHET;

e  Mubx 00pa3oBaTenbHBIX TEXHOJIOTHN W HHCTPYMEHTAPHEB.

3.6. Pazpabotka MyJIbTUMEIMHHBIX 3JIEKTPOHHBIX BEpCHM Yy4eOHBIX MMOCOOMH, KOMITBIOTEPHBIX
y4eOHHMKOB, METOJMYECKHX pPEKOMEHJAlWi M YyKasaHHWH, cojepXkamux: y4eOHBIH Marepua,
TECTOBYIO CUCTEMY, rpapuyecKue HUTIOCTPAIIHH, ayJJH0- U BUIEOMATEPHAIB] H T.J

3.7. Co3nanrie W pa3BUTHE AaKTyaJlbHOTO CaliTa TEXHHKyMa, 00eCHeuMBAIOMIEr0 IPEeICTABUTETHCTBO
TEXHUKyMa B I7100aIbHON HHPOPMALIHOHHON CETH

3.8. Co3nanue My/IbTHMEIMHHBIX IIPE3CHTAIMOHHBIX POJIMKOB y4eOHOTO Ha3HAYCHHS.

3.9. Meromuueckasi HOMOIIB IIPernoiaBarelisiM B pa3paboTKe y4eOHBIX KYPCOB B AJIEKTPOHHOM BH/IE.



- -

3.10. [TonroroBka B 2/1€KTPOHHOM BHAE HHQOPMALMOHHBIX M PEKJIAMHBIX MaTE€pHAlOB JUIS
aOMTYPHEHTOB, CTYAEHTOB H ClIylnaresei, KOTOpble HEMOCPEICTBEHHO KacaloTcss 00pa3oBareibHOro

nporiecca.

il ABromarm3anus yueOHO-00pa3oBaTeIbHOrO Ipoliecca Ha OCHOBE IEKTPOHHOM 00ydarolmei
CHCTEMBI.

il 2% [IpoBenenue uHGOPMALIMOHHO METOIUYECKUX CEMHUHAPOB Ul MPENOAABATEILCKOIO COCTaBa
10 TIPUMEHEHHIO HOBBIX HH(OPMAIIHOHHBIX TEXHOJIOTHHA.

313, Ocy1iecTBIIeHHE KOHTPOJIS 3a HCITOJIb30BaHHEM HHPOPMAIIMOHHBIX MaTepUaioB

3.14. [ToaroroBka k u3ganuio HHGOPMAITMOHHBIX MAaTEPHUATIOB, KaTaJIOTOB U IIPOCIIEKTOB

3:19. OcymecTBieHHe KOHTPOJIS 3a COONIONEHHEM HOPMATHBHBIX TpEOOBaHHMH IO HAIEXKHOM
3aIuTe HHPOpPMaLUK

3.16. OcymecTBeHHe KOHTPOJISI 3a COONMIOZIeHHeM paboTHUKAaMH TpeOOBaHMH 3aKOHOJATEIBHBIX U
HOPMAaTHUBHBIX NIPABOBBIX aKTOB.

3.1% IIpoBenenne pabor mno oOpraHW3aluy, KOOPAWHALMH, METOAWYECKOMY DPYKOBOIACTBY H
KOHTPOJIIO 32 UX BBINOJTHEHHEM TI0 BOIIPOCaM 3alUThl HHHOpMAITUHK;

3.18. ObGecnieuenne  COOMIOZEHMS ~ peXWMa  NPOBOJUMBIX  pabOT M COXpaHEHHS
KOH(HUIEHIIHAIBFHOCTH TOKYyMEHTHPOBaHHOM HH(pOopMaIuy;

319, Opranu3anus ¥ KOHTPOJIb BBINOJHEHHWsS IUIAHOBBIX 3aJaHUM, JOTOBOPHBIX 00S3aTENBbCTB, a
TaK K€ CPOKH, IIOJIHOTY U Ka4eCTBO PaboT, BHIIOTHAEMBIX COHCIOIHHUTEIISMH.

3.20. @opmymupoBKa LeNeid U 3a1ad Mo Co3JaHui0 0e30macHbIX WH(OPMAIMOHHBIX TEXHOJIOTHH,
OTBEYAIOMUX TPEOOBAHUSIM KOMILUIEKCHOM 3alIUTH HHpOpMaNuy.

321 KoHTpoJIb BBINOIHEHHE IPEYCMOTPEHHBIX MEPOTIPUSTHIA;

< 2 AHainu3 MaTepUuaioB KOHTPOJIS, BBISBIIEHUE HAPYIICHHUS;

3:23: Pa3zpaboTka ¥ y4acTHe B peanH3aldi Mep [0 YCTPAHEHHIO BHIABJICHHBIX HEJIOCTaTKOB IO
3amuTe WHQOPMAIIHH;

3.24. Opranus3anys ¥ TIPOBEICHHE KOHTPOJBHBIX IIPOBEPOK IO BBIABICHHIO JEMAaCKHPYIOMIMX

MIPU3HAKOB M BO3MOXKHBIX KaHAJIOB yTEUYKH HH(OpPMALIMHK, B TOM YHCIIE TI0 TEXHHYECKHUM, pa3paboTka
Mep IO UX YCTPAHEHHIO M MPEJOTBPALICHHIO, a TaK ke paboThl 0 COCTABICHHIO aKTOB U JIPyroi
TEXHHUYECKOM JOKYMEHTALMH O CTEIIEHH 3alUINEHHOCTH TEXHHIECKHX CPEACTB U IIOMEIIEHHMIT;

325 Kontpons 3a coOmoneHuneM HOPMATHBHBIX TpeOOBaHMM 1O HaUIeXalleld 3allure
uHbOpMAIIHH;

3.26. ObecrieyeHne KOMIUIEKCHOTO  MCIOJB30BAHUS TEXHHYECKHX CPEACTB, METOJOB H
OpraHU3aIMOHHBIX MEPONPUITHM;

327 ObGecnieuenne BeleHUs JENONPOHU3BOACTBA B COOTBETCTBHHM C YCTAHOBJICHHBIM IODSIKOM,

coOmozneHus: NeHCTBYIOIUX HHCTPYKIMI MO pexuMy paboT U CBOEBPEMEHHOE NPHHATHE MEp IO
MIPENYIPEXKACHUIO HAPYIICHUM;

3.28. Omnpenenenue noTpeOHOCTEH CTPYKTYpHBIX MOApa3fefeHdid u ydeOHOro mpomecca B
000py10BaHNH, MaTepHATBHBIX, IPOrPAMMHBIX U JAPYTUX pecypcax, HEOOXOMUMBIX Ul IPOBEICHHS
paboT, ¥ KOHTPOJb 3a WHCIOJL30BAHMEM H COXPAHHOCTBIO ammaparypbl, IpHOOPOB M JPyroro
00opyI0BaHHUS,

229. Opranuzamys INPOBEICHUS AaTTeCTAllMd OOBEKTOB, INOMEINEHUH, TEXHHYECKUX CPEICTB,
NpOrpaMMHOI0 OOecredYeHHs Ha IPEeJIMET COOTBETCTBHSI TPeOOBaHUSM 3alIUTHI MH(GOPMALUH 110
COOTBETCTBYIOIIMM KjlaccaM 0e30macHOCTH, o0ecmedyMBaeT INpEJCTaBIEHHE B YCTAHOBJIEHHOM
HOpsAJIKE AEHCTBYIOIIEH OTYETHOCTH;

3.30; VYyacTue B mpouecce MOATOTOBKH JOKYMEHTAIWH JUIS TIPOBEICHHUSI KOHKYPCHBIX IPOLERYP,
KOTOPBIE HETOCPEACTBEHHO KacatoTcst paboThI OTAeA.

PernamenTupyomue J0KyMeHTHI

4.1. BHemHUE TOKYMEHTHI:
®  3akoHOJaTeNbHbIC H HOPMATHBHEIE aKTHL

4.2. BHyTpeHHHE JOKYMEHTHI:

e Crangmapter 'O, VcraB texnukyma, [lomoxenue o6 otaene, JlOIDKHOCTHBIE HHCTPYKIIMH,
ITpaBuna BHYTpeHHETO TPYAOBOTO pacnopsaka.
B3aumMooTHOmEHHs oTAea HHGOPMALHH ¢ IPYTHMH NOPa3/ieIeHUAMH



6.

e  Ortaen uadopManyy B3aMMOJIEHCTBYET CO BCEMH OTJ/IE/IAMH ¥ OT/AEIbHBIMH JIUIAMHA TEXHUKYMa
B YaCTH, KacalolIEeWCsl BBIIOJHEHHMS IIOJOMKEHHWM OT/eNa M HO/DKHOCTHBIX OOS3aHHOCTEM €ero

COTpPYIHHKOB.
IlpaBa oTnena undopmanuu

Otnen unbopMaIi UMEET MIPaBo:

6.1. KonTponupoBath HCroab30BaHHe WHPOPMAIMOHHBIX MATEPHAIOB B y4eOHOM Mpolecce, OTAeIax U
OTZENBHBIX [TOJIb30BaTeNIeH TEXHHKYMA.
6.2. TpeboBath OT CTPYKTYpHBIX NOJpa3JeIeHHi TEXHHKyMa IPEICTABICHHS MaTepHaloB, CBEICHHMH,
UHpOpMaLUK, HEOOXOMUMBIX IS AEATEIBHOCTH OT/IENa.
6.3. TpeboBaTh OT HaYaILHUKOB BCEX CTPYKTYPHBIX MOJpa3JeeHUi CBOEBPEMEHHOTO IPEIOCTABICHUS
JOKYMEHTOB M MaTepHaJoB, HEOOXOMUMBIX il pabOTHI OT/IENA.
6.4. IlpencTaBisTh pyKOBOACTBY IPEIITPHSTHS:
e IlpennoxeHus 0 NOOMPEHUAX PaOOTHUKOB OTAETa HHPOPMAIHH.
*  Hudopmanuro o miaHax OTIAeNA H OTYET 00 MX BBIIOTHEHHH.
OTBeTCTBEHHOCTH 0T/ Ia HHPOPMAHH
7.1. Havanpauk otaena uHGOpMalMKM HECET OTBETCTBEHHOCTH 3a JOOPOCOBECTHOE W CBOEBPEMEHHOE
BBINOJTHEHUE (QYHKIIHIA, BO3JI0OKEHHBIX Ha OTAEIL.
7.2. Ha HavasnpHMKa OTA€Ta HHGOPMALMH BO3JIaraeTcs NepcoHaIbHas OTBETCTBEHHOCTD 3a:
e  CobmoneHue IEHCTBYIOMEr0 3aKOHOIATEBCTBA B MIPOLIECCE PYKOBOJACTBA OTIENIOM.
e  CocraBieHHe, YTBEPXKICHHE W IPEICTABICHHE JOCTOBEPHOW HH(OPMAIMU O JEATEIBHOCTH
orzaena.
*  CBoeBpeMEHHOE UCIIOIHEHHE IPUKA30B PYKOBOJACTBA.
®  OtBeTcTBEHHOCTh pPabOTHHUKOB OTHENa WHGPOPMAIMH YCTAHABIMBAETCH COOTBETCTBYIOLIUMH
JIOJDKHOCTHBIMHM MHCTPYKIUSMH.
3ak/0uHTeIbHbIE MOI0KEHHS
8.1. Ilpy BEIBIEHMH HECOOTBETCTBHS KaKOro-TMOO MyHKTA MOJIOXKEHHS PEabHOMY COCTOSIHHIO Je B
orjiesie MHGOpPMAWKM HAYaTbHUKOM OTHENa, COTPYAHHKOM JHOO APYTHMM JIMIIOM HEoOXomuMo

00paTUTBCS K JUPEKTOpY TEXHHKyMa C 3asBKOW Ha BHECEHHE H3MEHEHMH W JONONHEHHH B
TIOJIOXKEHHE.

8.2. BHecéHHOE TmpeIOKEHHE  pacCMaTpUBAeTCs  JUPEKTOpoM  TexHHKyMa. [lo  pesyiabraram
PaccMOTpPEHHS BEIHOCHUTCS PELIICHHE:

®  IIPUHATH U3MEHEHHUE WU JIONOTHEHHE,
®  OTHPaBUTH HA NOPAOOTKY (C yKazaHHEM CpoKa JOpabOTKH ¥ HCIIOTHUTES),
®  OTKa3aTh B IPUHSATHH BHOCHMOTO IIPEIOKEHHS.



