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MOJIOXEHME O ®OPMUPOBAHUU ®OHOA BUBNTUOTEKWU IEHUHCKKY3HELIKOIO
FOPHOTEXHUYECKOIO TEXHUKYMA

1. O6wure nonoxeHus

1.1 HacrosiLiee MNpumepHoe nonoxexue onpeaenset cogepaHve paboTsl 6UBN1oTeku no
KOMMNIEKTOBaHWIO U opraHnsalmn ee oHaa ¢ Lenbio onepaTuBHOro 1 MoHOro
obecneyeHus y4ebHoO-BOCTIMTaTENBHOrO Npouecca B JIeHNHCK-KysHeLKoM
FTOPHOTEXHUYECKOM TEXHUKYME (fanee - TEXHUKYM) U3LaHUAMU, APYrUMU JOKYMEHTaMK 1
NHOPMaLMER O HUMX.

1.2 ®oHpg GubnuoTtekn cosgaeTcs Kak eAuHbIi OUBIMOTEYHBIN hOHA TEXHUKYM.

1.3 EavHbIN dhoHa hopMupyeTCsi B COOTBETCTBUM C y4eBHBIMU NaHaMu 1 NporpamMMami,
KapToTekoi KHuroobecne4yeHHoCcTH 0BpasoBaTENLHOMO NpoLecca U MHPOPMAaLIMOHHBIMM
3anpocamu ynutaTtenen.

2. CTpyKTypa u coctaB hoHaa

2.1 EovHbli hoHA GUBNMOTEKM COCTOUT U3 PasnnYHbIX BUOAOB OTEYECTBEHHbIX 1
3apyOexHbIX n3aaHuin (y4ebHoi, Hay4HON, XyLOXECTBEHHO! NUTepaTypsl 1 Ap.).

2.2 CteneHb ycTapeBaeMOCTI OCHOBHbIX Y4eBHLIX M3[aHuii ycTaHaBIMBaETCs B
COOTBETCTBMM C NMpykasoMm MuHucTepcTBa obpasosaHus 1 Hayku PO ot 6 anpens 2010 r. Ne
282 «O0 yTBEpKASHUN N BBEASHUM B ACCTBNE (hefepanbHOro rocyaapCTBEHHOM
obpasoBaTenbHOro craHgapTa cpefHero npodgeccroHansHoro obpasosaHus no
cneumnansHocTy 130405 080114 SkoHoMmuMKa 1 ByxranTepckuii y4eT (Mo oTpacnsm)»;
npukazom MuHvcTepcTBa obpasosanust U Haykm PO ot 17 mapta 2010 r. Ne 190 «O6
YyTBEPXAEHWU 1 BBEAEHUN B [elicTBME PeepanbHoro rocy4apCcTBEHHOMo
obpasoBaTenbHOro cTaHAapTa cpeaHero npodeccuoHansHoro 06pasoBaHns no
cneyunanbHocTn 130405 MNogsemHasn paspaboTka MECTOPOXKAEHUI NOME3HbLIX NCKONAEMbIX»;
npukasom MuHuctepcTea obpasoBaHus 1 Hayku PO ot 25 despans 2010 r. N 144 «O6
yTBEPXOEHUN U BBEAEHUN B feiiCTBUE dheepantHOro rocyaapCcTBEHHOro
oBpaszoeaTenbHoOro craHaapTa cpefHero npoeccnoHansHoro obpasoBaHns no



cneunanbHocTn 140448 TexHudeckas akcnnyaTtauus u 0bCnyXMBaHNE 3MEKTPUYECKOrO U
SNeKTpoMexaHn4eckoro obopyaosaHus (No oTpacnsam)»; NPUKa3oMm MuHucTepcTBa
obpasosaHus 1 Hayku P® ot 02.08.2013 N 935 «06 yTBEPXKASHUM hefepanbHoro
roCyAapCTBEHHOrO 0bpas3oBaTenbHOro CTaHAapTa cpeaHero NPoMeccUoHansHoro
obpasoBanus no npodeccun 130405.05 OneKTpocrecapb NoA3EMHbINY; NPUKA3OM
MunncTepcTea o6pasosanus n Hayku PO ot 02.08.2013 N 661 «O6 YTBEPXOAEHUY
theAepasibHOro rocyjapcTBEHHOrO 06pa3oBaTENLHOrO cTaHgapTa CpegHero
NpocbeccroHansHoro obpasosaHus no npodeccun 130406.01 OBoraTUTeNb NOME3HbIX
MCKonaemeIx» no AucuMniMHam Bcex UMKIOB - nocrneaHue 5 ner.

2.3 lNpumepHas cTpyKTypa oHaa:

OCHOBHOI1 YOHA - YaCTb EAMHOrO doHaa, BknovaroLas Hanbonee nonHoe cobpaHune
OTEYECTBEHHbIX 1 3apyOexHbIX n3gaHuii no Npodunio TEXHUKYMaA.

[MoacobHbIi hoHA - YacTb eanHoro (hoHAa, nonb3ytoLLascst HanboNbLLUMM CrPOCOM
untatenei. CosfaeTcs npuy YnTanbHbIX 3anax 1 aboHemeHTax. K nogcobHomy cdoHay
MOXeT ObITb OpraHn30BaH OTKPLITLINA AOCTYM.

YuebHblil choHp - cneunannsnpoBaHHblidi NoACobHbIN OHA, BKMHOYAILLNUIA B CBOI COCTaB
V3aHNA HE3aBUCMMO OT X BUIA W 3K3EMMNMSPHOCTU, NpeaHasHayYeHHbIe A8 obecneyeHns
obpasoBaTtensHoro npouecca. Y4ebHbiii hoHg PopMUpyeTCA B COOTBETCTBUM C Y4eBHbIMU
nnaHaMu 1 NporpaMmamiu TeXHUKYMa u HopMamu KHUroobecnevyeHHoCTH.

3. O6wmre NPUHLMNBI U NOPAAOK KOMMIEKTOBaHMUS

3.1 MNopsanok opmuposaHus yuebHoro hoHaa onpenensaeTcsa KapTOTEKoM
KHUrooGecne4YeHHOCTU 0bpasoBaTenbHOro npoLecca. KapToTeka coaepuT nHopmaumio
00 y4eBHbIX ANCLUNNNMHAX, YNTAEMBIX B TEXHUKYME: KOHTUHIEHTE CTYAEHTOB 1 dhopmax ux
0by4eHVs; N3aaHnsIX, PeKOMEHYEMbIX K UCTONb30BaHMIO B obpasoBaTeneHoOM npouecce
Mo KaXgon AVCLUNAMHE HE3aBUCMMO OT BUAA AOKyMeHTa; KoadpduuneHTe
KHUroobecrneyeHHoCcTU 1 Ap. KapToTeka MoxeT BbITh OpraHM3osaHa B KapTO4YHOM UNK
3MEKTPOHHOM BapuaHTe.

3.2 YuebHble naganns v [OKYMEHTbI NpuoBpeTaloTes Mo NUCbMEHHON 3asBKe
npenoaaBsaTtene TeXHUKyMa C yKasaHueM HasBaHWs AUCUMMAVHB U KONUYecTBa
CTYACHTOB, n3y4atowux ee. bubnuoTteka nmeeT NpaBo KOPPEKTUPOBATL 3K3EMMMNSPHOCTb
3aKasbiBa@MOro M3faHunsa, ncxoas U3 obecneyeHHoOCT NpegMeTa 1 YCTaHOBNEHHbIX
HOpMaTuneoB. lNpefnoyteHne oTaaeTcs y4eGHBIM U3AAHUAM, UMEIOLLUM rpudg
MwuHucTepcTBa o6pasosanus Poccuiickoi denepaunn n apyrrx deaepanbHbiX OpraHoBs
“cnonHuTensHon Bnactu Pocecuiickoit ®efepauum, MMEOLLMX NOABEAOMCTBEHHbIE
oBpasoBaTenbHble yuYpexneHus.

3.3 YueGHble n3gaHus v SOKYMEHThI NpuobpeTaioTcs 13 pacyeTa obecneyeHns Kaxaoro
oby4atoLeroca MUHMMYMOM 0B6s3aTenNbHOI yueGHOM nuTepartypbl N0 BCEM LMKITAM
AMCLMNNWH, peanusyeMelx obpasosatensHeIMy nporpammamu. Mpu aTom o6beM doHaa
y4ebHoli nuTepaTypbl ¢ rpudpom MurHobpasosaHus Poccum u Apyrux deaepansHbix
OpraHos ucnonHuTensHoW BriacTu Poccuiickol ®enepaumm, UMEoLLMX MOABEAOMCTBEHHbIE
obpasoBaTernbHble yUpexaeHns, JOMKEH COCTaBMNSTh M0 KOIMYeCTBY Ha3BaHUi He MeHee
60 % ot Bcero yuebHoro 6ubnuoTeyHoro hoHaa.



®oHA OCHOBHOI y4eBHoii Livknel aucumnnux KoadbcpmumenrT
nuTepaTypsl
Obwme rymaHuTapHble u couuanbHo -— 0,5
9KOHOMMWYECKME AUCLMNANHBI
MatemaTtnyeckne 1 obLiMe ecTecTBEHHO — 0,5
Hay4Hble AUCLUMINHBI
ObuienpodeccroransHble aucUUnnHb 0,5
CneuunansHble AVCUMNAUHBI 0,3
®oHg fononHuTensHon | Mo Bcem Lmknam OUCLUMNITAH 0,1-0,2
nuTeparypsl

BubnuoTteuHsliii hoHa, noMumo y4ebHo NuTepaTypsl, 4OKEH BKMHOYATb ohuumansHble,
CnpaBoYHO-bubnuorpaduyeckre n nepuoguyeckue n3aaHms s pacyete 1-2 sk3emnnsapa Ha
kaxkable 100 obyyatoLumxcs.

Kaxxgomy obyuarolemycs aomkeH 6biTb o6ecnedeH A0CTYN K Komnnekram 6ubnuoteyHoro
(hOHAA, COCTOALLNM HE MEHEE YeM 13 3 HaUMEHOBAHMI OTEYECTBEHHbIX XKYpHaros.

3.4 WN3paHna 1 fokyMeHTbl NpuoBpeTaloTcs Ha OCHOBe npeABapuUTenbHOro 3akasa, KOTopbIN
CoCcTaenseTcs nytem npocmoTpa v otéopa no Gubnuorpadmyecknm UCTOYHUKaM
NHOopMaLUK.

3.5 VicTounnkamm komnnekTosaHmus doHAa SBRSIOTCS KHUrOTOProBble U KHUronsgaTenbckme
opraHusauuv u ap.

3.6 Bce naaaHns 1 [OKyMEHTLI, NPUoBpeTeHHbIE MoBbIMY noapasaeneHuaMu TeXHuKyma 3a
BlokeTHbIE Unu BHeBOMKETHLIE cpeacTea nocTynatT B enHbIN hoHAa BubnuoTeku.

4. UcknoyeHune NOKYMeHTOB U3 hoHaa

4.1 B uensax noBblleHNs 3chHEeKTUBHOCTU UCMOMb30BAHMS doHaa cuctematnyecku
NMPOBOAMTCS aHarnms3 ero UCNosb30BaHuUS.

4.2 bubnuoTteka, COBMECTHO ¢ npeacefatensaMu npeaMeTHbIX KOMUCCUIA, eXXerogHo
NpocMaTpuBaeT OHA C Uenblo BbiAENEHNS Marnoncnonb3yemMbix OOKYMEHTOB ANsA UX
cnucaHusa us doHga.

4.3 Betxue, aedexTHble, Oy6neTHble, ycTapesiumne no coAepXaHuio U yTpayeHHble U3gaHna
Y AOKYMEHTbI NCKMIOYAI0TCS M3 hOHAA B NOpsiAKe, YCTAHOBMNEHHOM NPUKa3oM
MwuHuncTepcTsa KynbTypbl Poceum oT 8 okts6pst 2012 1. N 1077 «O6 YTBEPXOEHUMN nopsaaka
y4eTa AOKYMEHTOB, BXOASLMX B cocTas bubnuoTteyHoro hoHaay.

4.4 lNposepka choHga 6ubnmoTexu NMPOBOAMTCA CMCTEMATUYECKM B CPOKM, YCTAHOBNEHHbIE
npukasom MuHucTepcTea kynbTypbl Poccun ot 8 oktabps 2012 r. N 1077 «O6
YTBEPXKAEHUN NOpsifKa yvyeTa [OKYMEHTOB, BXOASLMX B cOCTaB BGUBAMOTEYHOro dhoHOoa».

CocrT. Pbixkoea M.A.




