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ITPABUJIA ITOJIb30BAHMS BUBJIMOTEKON

JEHUHCK-KY3HEIIKOT'O TOPHOTEXHUYECKOI'O TEXHUKYMA

1. O0mHue moroKeHus

1.1. TpaBuia monb3opanus 6u6noTeKoM JleHUHCK-Ky3HEIKOr0 rOPHOTEXHHUECKOTO
TEXHUKyMa (Jlalee - TEXHUKYM) pa3paboTaHbl B COOTBETCTBUH ¢ [Tonoxkenuem o GubnunoTexe
JlennHCK-Ky3HEIKOro TOPHOTEXHHYECKOTO TEXHUKYMA.

1.2. TIpumepHbIe TpaBuIIa IONE30BaHAS GUOIMOTEKON PErTaMEHTHPYIOT OGIIHil
IOpANOK OPTaHU3AMH 00CTy)KUBAHKS YUTaTeNell TeXHUKYMa, TIpaBa 1 00A3aHHOCTH
OuOIMOTEKH U €€ YUTaTeNeil.

2. YuraTtesH, HX paBa, 0093aHHOCTH H 0TBETCTBEHHOCTD

2.1. CtyeHTsl, IPenoiaBaTeN , COTPY AHUKM TEXHUKYMA U APYTHe YUTATEIH HMEIOT
IPaBo OECILIATHO MOMB30BATHCA OCHOBHEIMH BHAGMH GUOITHOTEYHO-HH(DOPMALIMOHHBIX
YCIIyT, PEAOCTaBIIEMBIX OUOITHOTEKOM:

- IOMTy4aTh IOJHYIO HH(YOPMALIKIO O cOCTaBe (HOHIOB GUOIMOTEKH YePe3 CHCTEMY
KaTaJloroB ¥ KapTOTEK ¥ JApyrue GopmMsl OMOIHOTEUHOr0 HHOOPMUPOBAHKS;

- IIOJTy4aTh U3 (poHaa OHOIMOTEKH I BpEMEHHOTO MOJb30BaHMA B YNTAIBHOM 3aJ1€
UM Ha abOHeMEHTe MF00bIe U3AaHuUs, HeOITy OIMKOBAHHbIE TOKYMEHTHI UM UX KOIIHH,

- IOJIy4aTh KOHCYJIBTATHBHYIO IIOMOIIb B IIOMCKE M BEIOOPE HCTOYHHKOB
HH(pOpMaIINH;



- IIpOJIEBATh CPOKH IOJIB30BaHUs JOKYMEHTaMU U HH(OPMALWEeH B YCTAHOBIEHHOM
TIOpSJIKE.

2.2. Yuraremu 00s3anbl 6pEKHO OTHOCHTECS K KHUTaM M APYTUM POM3BEICHUAM
TIEYATH, MOTYyYCHHBIM U3 (POHIOB OUOIHOTEKH; BO3BPAILATh UX B YCTAHOBIECHHEIE CPOKH, HE
BBIHOCHTD X U3 IOMELICHUI OMOIMOTEKH, €C/IH OHY HE 3apErHCTPUPOBAHLI B YATATEIbCKUX
opMyIsIpax WM APYruX yUETHBIX JOKYMEHTAX; HE IeNaTh B HUX IOMETKH, IIOIYepPKUBAHHS,
HE BBIPHIBATE 1 HE 3aTM0aTh CTPAHMUIIBI; HE BEIHUMATh KAPTOYKHM U3 KATAJIOrOB M KapTOTEK.

2.3. Ilpu nony4eHuy UTEPATYPHl YUTATENH TODKHE] TIIATENHO IPOCMOTPETH
KaJK/10€ U3[JAHKE U B Cllyyae 0OHApyKEHUSI KaKuX-T0 AeheKTOB COOOIIUTE 00 3TOM
6ubnuoTexapro, KOTOPHI ClenaeT Ha KHATE COOTBETCTBYIONIHE IOMETKH. B IIpoTHBHOM
ClIy4ae OTBETCTBEHHOCTE 34 II0OpYy KHUI HECET YHTATENb, II0Jb30BaBIIHIICS U31aHuEM
[IOCTICIHUM.

2.4. ExxeronHo, B Havaje yueGHOTO T, YATATEIH 00sS3aHbI TIPOHTH
[IEPEPETUCTPALILIO C IIPEABSIBICHAEM BCEH UHCIANIEHCS 38 HUMHU JTIUTEPaTypPEL.

2.5. Ilpu BEIGEITHH M3 y4eOHOro 3aBeeHns, 0QOPMIEHHH aKa eMUIECKOTO UK
AEKPETHOT'O OTITyCKa YMTaTeIH 00A3aHEl BEPHYTh B OMOIMOTEKY BCE YUCIALIUECS 38 HUMU
W3 aHU.

2.6. YutaTenn 06s13aHE! COOMIONATE IPAaBUIIA [IOIB30BAHAS GUOIHOTEKOM.
HapymmBrve ux wiu npuyuHEBIIZE GHOIHOTEKe yIIep6 KOMIEHCHPYIOT €ro B pa3Mepe,
YCTaHOBJICHHOM IIpaBHJIAMM I10JIE30BaHU OMONIHOTEKOH, a TAKKe HECYT HHYIO
OTBETCTBEHHOCTH B CITyYasx, IPelyCMOTPEHHBIX ASHCTBYIOIIUM 3aKOHOIATEILCTBOM.

2.77. Hurareny, OTBETCTBEHHBIE 32 YTPaTy WM MOBPEXKICHHE U3IaHUH, 00I3aHEI
3aMEHMTB X TAKUMH XKe U3JaHUIMU WM KONMHUAMH, IPU3HAHHEIME OUOIHOTEKOM
PaBHOLICHHEIMU.

3. IIpaBa u 00s13aHHOCTH OHOJIHOTEKH

3.1. bubnuoTeka B cBOCH AEATENLHOCTH 06ECIIEYMBAET PEATH3ALMIO
BBIIIENIEPEYHCIIEHHBIX IIPAB YUTATENEH.

3.2. bubmuoreka 06s3aHa;
- MHGOPMHPOBATH YHUTaTeIell 0 BCeX BUAAX MPENOCTABISEMBIX OUOIHOTEKO YCIIYT;
- 00€CIIEYHTh YMUTATEIIM BO3MOKHOCTE TIOJI530BATECSI BCEMHU tbonmamMu OMOITHOTEKH;

- COBEPLICHCTBOBATE OHOINOTEYHOE U HHPOPMAMOHHO-OHOIHOrpadudeckoe
00CITy)KMBaHKE YUTATE/CH, BHEAPSS KOMIBIOTEPU3ALIMIO U IEPEJOBEIE TEXHOTOTHHY;

- 00ecIeYnBaTh BEICOKYIO KYIBTYPY OOCITYKUBAHMU;

- OKa3bIBATH ITOMOIIL YHUTATEISIM B BI)IGOpe H€O6XOI[HMI)IX JOKYMCHTOB,



- IPOBOZMTH YCTHBIE KOHCYJIBTALUK, IIPEIOCTABIISLS B UX ITOJB30BAHUE KATATIOTH,
KapTOTeKH U HHEIE (HOPMBI HHOOPMUPOBAHN;

- OCYIIECTBIATh NOCTOSHHBINH KOHTPOJIE 33 BO3BPALIEHHUEM BBIIAHHEBIX JOKYMEHTOB B
Oubnanorexy;

- CO3/1aBaTh U MOAJCPKUBATh B OMOIHOTEKE KOMMOPTHEIE YCIOBUS I pPAOOTHI
YHTATEIEHN.

4. Ilopsnok 3aNHCH YHTATEIeH B OHOIHOTEKY

4.1. Jlna 3armvcu B OHOIHOTEKY YuTATEND 00A3aH IPENBIBUTE YIOCTOBEPEHHE
JITYHOCTH (CTYAeHIECKUH OUIIET MK 3a4eTHYIO KHIKKY). Ha 5ToM ocHOBanuu
OubmoTeKaph 3aN0MHAET YMTATETBCKUM (GOPMYIIAp U APYTHE YUETHBIE JOKYMEHTEL

4.2. Ha cTynenToB HOBOro HaG0pa YHTaTENbCKHE HOPMYIISPEl MOTYT 3alONHSTECS Ha
OCHOBaHHMHM IIPUKA30B O 3aYUCIECHHN B Y4eOHOE 3aBeIcHIE.

4.3. Ilpu 3anmcu B GHOMMOTEKY YHTATENb JOIKEH O3HAKOMHTECS C IPABHIAME
IIOJIB30BAHMUA U NOATBEPIUTE 0043aTENBCTBO 00 UX BHIMOJIHEHUH CBOEH MOAIICHIO B
YUTATEIBCKOM QOpMyIIsIpe.

S. IlpaBuJa no1b30BaHHsA A00HEMEHTOM

5.1. 3a KaX B Oy YeHHBIH Ha a60HEMEHTE IK3EMILLIP U3AHHS TUTATENS
PaCIMCHIBACTCA U CTABUT JaTy Ha KHIKHOM GopMynape, KOTOPbIi GubIHOTEKApE
BKIIaJIBIBAET B €r0 YATATE/IbCKHN (hopmyJisap. [Ipy BO3BpaleHUH TUTepaTypEl KHIKHEIH
GOpMYJIIp BEIHUMAETCS U3 YHTATENECKOTO GOPMYJISpa M BKIAABIBAECTCS B KAPMAIIEK KHHTH,
hOPMYNAPEL ABIAAIOTCA JOKYMEHTAMH, yIOCTOBEPAIONIMMY (BakT BELIAYUM W CAAYM H3NAHMIL.

5.2. CpoK# NOB30BaHKA JOKYMEHTaMH ISl pA3IMYHBIX KaTeropuil unTaTeeii u
KO/IN9ECTBO BEIIABAEMBIX M3TaHUI Ha a0OHEMEHTE ONPENENIIOTC U hEPEHIUPOBAHHO
KaK 101 OMOIMOTEKOH U GUKCHPYIOTCS B IpaBMIIaX MOJIb30BaHuA €10, [IpuMepHEIe paBiia
NpeIararoT CIeAYIOLIIe OrPaHIYCHUsS: yueOHas IuTepaTypa BEIIAETCSA Ha CEMECTp Ul Ha
y4eOHBIH rofl B KOJMYECTBE, ONPEIEIIEMOM B COOTBETCTBHH C Y4eOHBIMH IUIAHAMY U
00pa3oBaTeNbHEIMH MPOrPaMMAaMH; Xy/I0KECTBEHHAS JIUTEPATypa i IEPHOIHMKA BEIAIOTCS B
KOJIMYECTBE He Hojiee TpeX SK3eMILLIPOB Ha CPOK 10 15 nHeii.

5.3. HuTaTenu MOTYT IPOUIHTE CPOK IMOIB30BAHMS BhIAHHEIMY M3IAHIAMI, €CIIH HA
HHUX HET CIIpOCca CO CTOPOHEI APYTHX YATATEIEH.

5.4. TOKyMEHTEHI /I MCIIONB30BaHNS Ha MPYIINOBEIX 3aHATHAX BBIIAIOTCS Ha
abOHEMEHTe Ha CTy/ICHYECKUH OHIIeT eKyPHOTO CTYEHTa MM IPEIoaBaTelIo.
OTBeTCTBEHHOCTE 3a TUTEPATYPY, MOIYIEHHYIO Ha [PYIIOBEIE 3aHATHS, HECET
NIPETIOAaBaTe/Ib COBMECTHO C JAEKYPHBIM CTYICHTOM.



5.5. He mozyexat Beliavye Ha JOM: TEKyIlas IEPUOIUKa, PEKHE U IICHHEIE KHUTH, a
TAKIKE MOCIeIHUM MK eIMHCTBEHHBIH 9K3EMIULIP U3aHus, XPaHIIerocs B QOHTE.

6. IlpaBuiia noJib30BaAHHS YHTAILHBIM 32J10M

6.1. Ilpu 3axase usnanHuii B YUTATBHOM 3aJle YUTATENH NPEIBABIAIOT CTYICHIECKHUiA
Ouer (OUTeT y9amerocs) win JOKYMEHT, y0CTOBEPSIONIHIA THIHOCTD. [Ipu nomyyeHun
U3JIaHUS YUTATEITh PACIIMCEIBAETCS B KHIDKHOM (hOpMyJIspe.

6.2. Hucno 10KyMEHTOB U HHPOPMAIIMOHHEIX MATEPHAIOB, BELIABAEMbIX B UATAIBHEIX
3aax, He OTPaHHYMBACTCH, 32 HCKIIOYEHHEM JOKYMEHTOB ITOBBIIICHHOT'O CIIPOCA.

6.3. SHL’[HKHOHCHI/IK, CIIPAaBOYHLIC U3OaHM, PEAKHE U IIEHHEIE KHUIU BBIJAIOTCS
TOJBKO B YHTAJIBHOM 3ajI€.

6.4. He paspemaeTcst BXOJUTE B YATaIBHbIH 341 ¢ TUYHBIME U OHOIMOTEYHEIME
KHUTaMH, )KypHalaMH, ra3eTaMy, BEIDE3KaMHU U3 MIEYATHBIX U3JaHUM U APYTUMHE eYaTHEIMU
MarepuanaMu, rmocemars OMONIMOTEeKy B BepXHei oiesK e, BXOAUTE B UATATBHEIH 32/ U
IIOZCOOHBIM (OHI ¢ CyMKaMH M MOPT(EIAMH, HAPYIIATH THIIUHY U IIOPSAIOK B TTOMEIICHHIX
OubIMOTEKH, 3aX0NUTH Oe3 paspernenns OuOIMOTEKaps B CTyKEOHbIE TOMEIICHHS 1
KHUTOXPaHUITHIIE.

6.5. BEIHOCHTB IOKYMEHTHI M3 YHTAILHOIO 3ana 63 paspelneHus 6uOmuoTekaps
3aIpeIeHo.

2 HpaBuﬂa IIOJIb30BAHHUS NEePCOHATBHBIMH KOMIIBHOTEPpAMHA

7.1. KoMOBrOTEPE], YCTaHOBIEHHEIE B YUTATBFHOM 3ajIe OUOIHOTEKH Texnukyma,
[peHasHa4YeHBI A1 NOCTYIa I0Ib30BaTelell K HHQOPMAIIMOHHEIM pecypcam OGHUOIHOTEKH U
cetu MuTepHeT, hoHnam nHGOPMAUOHHO-0NONIHOTEUHON CHCTEMEI, HH MBI aTbHOI
paboThl nonb3oBaTenel OUOIMOTEKH.

7.2. BKIIOYeHNE U BEIKIIOYEHHE KOMIIBIOTEPOB, MOAKIIOYEHHE BHEITHUX 1
BHYTPEHHUX YCTPOUCTB, yCTAHOBKA M yAalIeHHE [IPOrpaMM, HaCTPOiiKa OnepaluoHHON
CHCTEMBI, H3MEHEHHUE €€ KOHDHUIYPAIHMH, TI00BIe PEeMOHTHBIE PaGOTHl IPOU3BOAATCS TOIBKO
CHUCTEMHBIM aIMHUHHCTPAaTOPOM UK OHOIHOTEKAPEM.

7.3. Jla yuera nocelneHuit BenETes sKypHall pericTpalii MoNb30BaTelei
KOMIIBXOTEPHOIO 3a1a OUOIHOTEKH.

7.4. IIpu paboTe ¢ KOMIILIOTEPaMH II0JIB30BATENSAM 3aNpPellaeTcs:
- HapyLIaTh THIIMHY;
- OTCOEUHATE CETEBOU MPOBO, MBILIb, KJIABUAaTypy U ApyTHe BHELIHHE YCTPOHCTRa;

- COXpaHsiTh B 0a3e KOMIBIOTEPA CBOM JIMYHEIE NOKYMEHTHI, KAPTUHKH ¥ JIPYTHE
(bainsr;



- HAXOIUTBHCA 3a OMHUM paboyuM MecToM Homee IIBYX YEJIOBEK;

- CTaBUTh Ha KOMIILIOTEPHBIN CTON CYMKH, TAKETHI ¥ APyTHe BEIH, He
NpEIHA3HAYCHHBIC IS PAOOTEI 32 KOMITBIOTEPOM.

Coct. Penxkora M. A.



